
 

         

 

 
 
 
 
 
 
 

The Thousand Oaks Community Development District is a special purpose unit of local government created 
under Florida Law, chapter 190, for the purpose of financing, constructing, operating, and maintaining 

community-wide infrastructure, improvements, and services for the benefit of the properties within its boundaries. 
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AGENDA 
THOUSAND OAKS COMMUNITY DEVELOPMENT DISTRICT 

Thousand Oaks HOA Office 
1034 Center Stone Lane 

Riviera Beach, Florida 33404 
REGULAR BOARD MEETING 

March 4, 2024 
4:15 p.m. 

 
A. Call to Order 

B. Proof of Publication…………………………………………………………………………………...Page 1  

C. Moment of Silence 

D. Establish Quorum 

E. Additions or Deletions to Agenda/ Board Member Disclosures   

F. Approval of Minutes  

1. February 12, 2024 Regular Board Meeting Minutes………………………………………………Page 3 

G. Comments from the Public for Items Not on the Agenda 

H. Old Business 

1. Update on Newsletter and Website 

2. Update on Fountain Installation 

3. Update on 1277 Rosegate Blvd. Swell Issue 

4. Update Regarding Fountain Repairs 

5. Update on Preserve/Dry Conservation Project 

6. Update on 2024 Conferences………………………………………………………………………Page 7 

     1. Florida League of Cities August 15-17th 2024 

     2. FASD June 10-13th 2024 

7. Update on Logo Trademark 

8. Update Regarding Encroachment Issue 

9. Update on Irrigation along Congress 

10. Consider Approval of Proposal from SLB General Contracting, LLC……………………………Page 8 

I. New Business 

1. Consider Resolution No. 2024-01 – Adopting a Fiscal Year 2024/2025 Proposed Budget………Page 9 

J. Administrative Matters 

1. Financial Report…………………………………………………………………………………...Page 16 

K. Attorney Matters 

L. Board Members Comments 

M. Adjourn 
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THOUSAND OAKS COMMUNITY DEVELOPMENT DISTRICT 
REGULAR BOARD MEETING 

FEBRUARY 12, 2024 
 
 
A. CALL TO ORDER 
 
The February 12, 2024, Regular Board Meeting of the Thousand Oaks Community Development District 
(the “District”) was called to order at 4:19 p.m. in the Thousand Oaks’ HOA Office located at 1034 Center 
Stone Lane, Riviera Beach, Florida 33404. 
 
B. PROOF OF PUBLICATION 
 
Proof of publication was presented that notice of the Regular Board Meeting had been published in the 
Palm Beach Post on September 29, 2023, as part of the District’s Fiscal Year 2023/2024 Regular Board 
Meeting, as legally required.  
 
C. MOMENT OF SILENCE 
 
D. ESTABLISH A QUORUM 
 
A quorum was established by the presence of Chairman Jeff Jackson, Vice Chairman Rance Gaede and 
Supervisors Malachi Knowles, Horace Towns and Corey Smith. 
  
Staff present included District Manager Sylvia Bethel of Special District Services, Inc.; and Frank Palen of 
Caldwell Pacetti Edwards Schoech & Viator LLP. 
 
Also present was Raymond Wells. 
 
E. ADDITIONS OR DELETIONS TO THE AGENDA 
 
There were no additions or deletions to the agenda. 
 
F.  APPROVAL OF MINUTES 
 1.  January 8, 2024, Regular Board Meeting 
 
The minutes of the January 8, 2024, Regular Board Meeting were presented for consideration. 
 
A motion was made by Mr. Smith, seconded by Mr. Knowles and passed unanimously approving the 
minutes of the January 8, 2024, Regular Board Meeting, as presented. 
 
G. COMMENTS FROM THE PUBLIC FOR ITEMS NOT ON THE AGENDA 
 
There were no comments from the public for items not on the agenda. 
 
H. OLD BUSINESS 
 1.  Update on Newsletter and Website 
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Mr. Knowles indicated he was waiting for the vendor to provide a proposal.  Mr. Jackson requested that 
this be brought back to the next meeting. 
 
 2.  Update on Fountain Installation 
 
Ms. Bethel advised that the vendor had installed the fountain and the electrician has requested a final 
inspection.  After the final inspection, the fountain can be turned on.  
 
 3.  Update on 1277 Rosegate Boulevard Swale Issue 
 
Ms. Bethel indicated that she had spoken with the engineer and he e-mailed several more vendors to see if 
any were interested in picking up the job.  One vendor stated that he has been busy and will get around to 
it.  So as of right now, no one has picked up this project.  Ms. Bethel will follow up with the engineer.  
 
 4.  Update on Tree Trimming Project along Congress 
 
Ms. Bethel indicated that this project had been completed and directed the Board to the revised invoice on 
Page 6 of the meeting book.  The trees were removed from the invoice at the Board’s request and the amount 
has been adjusted from $13,000 to $11,905. 
 
 5.  Update on Pressure Cleaning of Sidewalk along Congress 
 
Ms. Bethel advised that this project had been completed and confirmed by the HOA.  
 
 6.  Update Regarding Fountain Repairs 
 
Ms. Bethel stated that the fountain had been repaired pursuant to a phone call directly from the vendor.  Mr. 
Knowles indicated that the fountain was not working.  Ms. Bethel stated that she would follow-up with the 
vendor. 
 
 7.  Update on Preserve/Dry Conservation Project 
 
Ms. Bethel stated that this had been completed, but she has not yet scheduled a walkthrough with Mr. 
Jackson.  Mr. Jackson stated that he would do this tomorrow.  
 
 8.  Update on 2024 Conferences 
 
Mr. Knowles stated that the Florida League of Cities will be held August 15 – 17, 2024, in Hollywood 
Florida; the National League of Cities will be held March 11 – 13, 2024, in Washington DC; and the 
National League of Cities annual meeting will be held November 13 – 16, 2024, in Tampa, Florida.  Ms. 
Bethel stated that the FASD conference would be held June 10 – 13, 2024, in Orlando, Florida. 
 
Mr. Palen stated the Board should discuss out-of-state travel that is not District related.  Mr. Knowles stated 
that the City of Riviera Beach is a member of every organization he mentioned.  Mr. Palen stated that 
Riviera Beach is a City with a broad range of powers; the CDD is not a city and has a very limited range of 
powers.  Section 112.061, Florida Statutes, requires the Board of Supervisors to approve travel in advance 
based on whether the purpose of travel is reasonably related to the functions of the District and will benefit 
its functions.  Some issues at a conference sponsored by an organization such as the National League of 
Cities may be relevant to the functions of a Florida special district. But their primary purpose is much 
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broader in scope – to promote the interests of their municipal members. The benefits of attending a national 
conference would not seem to be significant enough to justify the significant costs. Options such as 
conferences sponsored by the Florida Association of Special Districts would seem to offer greater benefit 
to the District and the Thousand Oaks community.  A lengthy discussion ensued.  Mr. Smith said he would 
be against using District funds for travel that does not more directly pertain to District functions.  
 
 9.  Update on Logo Trademark 
 
Ms. Bethel indicated that she had followed up with the lawyer Mr. Towns recommended and directed them 
to Page 15 of the meeting book to review the invoice.  This amount covers the trademark process until it 
has been completed.  Due to time restraints, Ms. Bethel reviewed the authorization amount given by the 
Board and moved forward with the invoice and brought this item for ratification.  Mr. Jackson stated he 
thought this process had been completed.  Mr. Towns stated that the process was not completed due to 
needing more information and the original attorney they hired had passed away.  
 
A motion was made by Mr. Gaede, seconded by Mr. Knowles and unanimously passed approving Willishia 
Plant’s trademark invoice in the amount of $1,150. 
 
 10.  Update Regarding Encroachment Issue (Presented by Mr. Wells) 
 
Mr. Wells presented his project to the Board.  Mr. Gaede noticed that some of the homes listed do not have 
violations due to the incorrect footage shown.  Certain homes are 10 feet and others 4 feet; several are listed 
under the wrong measurements and should be corrected.  Mr. Wells stated he would make the necessary 
corrections.  
 
I. NEW BUSINESS 
 1.  Discussion Regarding Irrigation along Congress 
 
Mr. Gaede stated that he had requested this be included on the agenda because the sprinklers along Congress 
are pulled up and need to be repaired.  Mr. Jackson stated that Mr. Russ installed them, and Ms. Bethel 
should follow-up with him.  Ms. Bethel stated she would follow-up with Mr. Russ.  
 
 2.  Consider Proposal from SLB General Contracting, LLC 
 
Ms. Bethel stated that this was one of the vendors that provided a proposal for the rip rap repair.  Mr. Towns 
would like to know if there any additional costs associated with this project; if any permits are needed; is 
the rip rap environmentally friendly; and will the work be warrantied.  Ms. Bethel will get this information 
for the next meeting. 
 
 3.  Discussion Regarding Travel Policy 
 
The District’s Travel Policy currently authorizes the Board to approve travel advances.  Ms. Bethel stated 
that such advances have been approved for several recent conferences.  However, the Travel Policy and 
state law requires a level of accounting for travel advances that is burdensome both for the District and for 
recipients.  For example, an issue arises if an advance was not used.  In that case, the Travel Policy requires 
the Board Member to reimburse the District.  This imposes a burden on the Board Member which may seem 
onerous; it also creates potential accounting and audit problems for the District if the unused advance is not 
paid back.  Ms. Bethel suggested these problems can be minimized if the Travel Policy was amended to 
eliminate travel advances as an option.  
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Mr. Palen indicated that state law requires strict accounting for travel advances.  Unused advances must be 
repaid promptly, and failure to do so constitutes both a misdemeanor and a violation of the Florida Code of 
Ethics. A lengthy discussion ensued.  There was a consensus of the Board that no change in Travel Policy 
was necessary.  Mr. Palen stated that, in order to better comply with the Travel Policy and state law and 
improve accountability in the use of District travel funds, individual requests for travel (including advances) 
must be approved by the Board as an agenda item.  Travel requests should be submitted in writing at least 
one week in advance accompanied by a brief justification statement outlining the purpose of travel and the 
benefits to the District. 
 
J. ADMINISTRATIVE MATTERS 
 
Ms. Bethel advised that Form 1 – Statement of Financial Interest would now be required to be electronically 
submitted beginning this year.  She also noted that the Board Members should be receiving e-mails on how 
to complete the form online.  This item will be further discussed closer to the due date. 
 
The Board inquired about Form 6 and Mr. Palen explained the purpose of Form 6 and stated that the Board 
did not need to complete this form.  
 
K. ATTORNEY MATTERS 
 
Mr. Palen had nothing further. 
 
L. BOARD MEMBER COMMENTS 
 
Mr. Knowles expressed his displeasure with administration and indicated that they have not done enough 
to get the fountain repaired.  Mr. Gaede asked if Mr. Knowles had tried to turn the lights on with the remote 
and Mr. Knowles stated that it was not his job.  Ms. Bethel will follow-up with the vendor again. 
 
A lengthy discussion ensued about the duties of a community development district.  
 
M. ADJOURNMENT 
 
There being no further business to come before the Board, the Regular Board Meeting was adjourned at 
5:35 p.m.  There were no objections. 
 
 
 
 
 
 
________________________________ __________________________________ 
Secretary/Assistant Secretary   Chair/Vice Chair 

Page 6



THOUSAND OAKS COMMUNITY DEVELOPMENT DISTRICT 
TRAVEL REQUEST 

Date: ____________________ 
 
Board of Supervisors  
Thousand Oaks Community Development District 
 
I hereby request authorization to travel to the following:  
 
 

[Insert Description of Conference, Meeting, Training Session, Etc., Attach Brochure or Other Program Description] 
 

 
Located in: ____________________________________________________________________ 

[City, State} 

 
Date(s):  ______________________________________________________________________ 
 
I hereby certify that such travel is for the following public purpose authorized by law to be performed by the 
District. Landowners will benefit for the following reason(s): 
 
 
 
 
I request reimbursement of my expenses, EITHER: 
  

At the Per Diem Reimbursement Rate provided by the current U.S. General Services Administration Travel 
Policy (https://www.gsa.gov/travel/plan-book/per-diem-rates)       

     OR 
Actual Expenses substantiated by receipts, not to exceed authorized rates. 
 
 

The total expense for travel is estimated to be:   $ _______________________________ (Itemize on rear of 
form; refer to Travel Policy, attached) 
 
I further request a travel advance in the amount of $_____________________________ 
 

I hereby certify that the above estimated expenses are anticipated to be incurred by me as 
necessary traveling expenses in the performance of my official duties; attendance at the 
conference or convention directly relates to the official duties of the agency; any meals or 
lodging included in the registration fee have been deducted from this travel advance request. 
If the travel advance exceeds actual travel expenses incurred, I will refund to the District the 
remaining unexpended funds within 10 days after completion of the travel period. 

 
___________________________________________________  

Signature 
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RESOLUTION NO. 2024-01 
 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF THE 
THOUSAND OAKS COMMUNITY DEVELOPMENT DISTRICT 
APPROVING A PROPOSED BUDGET FOR FISCAL YEAR 2024/2025; 
AND PROVIDING AN EFFECTIVE DATE. 
 

 
 WHEREAS, the Board of Supervisors (“Board”) of the Thousand Oaks Community 
Development District (“District”) is required by Chapter 190.008, Florida Statutes, to approve a 
Proposed Budget for each fiscal year; and, 
 
 WHEREAS, the Proposed Budget including the Assessments for Fiscal Year 2024/2025 
has been prepared and considered by the Board. 
 
 NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS 
OF THE THOUSAND OAKS COMMUNITY DEVELOPMENT DISTRICT THAT: 
 

Section 1. The Proposed Budget including the Assessments for Fiscal Year 
2024/2025 attached hereto as Exhibit “A” is approved and adopted. 
 

Section 2.       A Public Hearing is hereby scheduled for May 18, 2024 at 4:15 p.m. in the 
Thousand Oaks HOA Office located at 1034 Center Stone Lane, Riviera Beach, Florida 34404, 
for the purpose of receiving public comments on the Proposed Fiscal Year 2024/2025 Budget. 
 
 

PASSED, ADOPTED and EFFECTIVE this 4th day of March, 2024. 
 

 
ATTEST: THOUSAND OAKS 
 COMMUNITY DEVELOPMENT DISTRICT 
 
 
 
 
By:  By:  
 Secretary/Assistant Secretary Chairman/Vice Chairman 

Page 9



     Thousand Oaks
 Community Development District

         Proposed Budget For
       Fiscal Year 2024/2025

           October 1, 2024 - September 30, 2025
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Thousand Oaks
Community Development District

  Financial Report For
January 2024
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